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Consultation 03/2020/MEDJEBM/INSTM pour |a sélection d'un auditeur externe pour la vérification
des dépenses du projet “Mediterronean Forum For Applied Ecosystem Bosed Management”
MEDAEBM A_B.4.4_0229_ MEDAEBM/INSTM

Vu gue:

Le contrat de subvention No. 56/1563 signé le 04 octobre 2019 entre I'Union Européenne représentée
par le Management Autority (MA) du programme EN| CBC MED d'une part et d'autre part e
bénéficiaire le Prograrmme des Mations Unles pour le Développemant (PHUD]- Bureau de la lordanie,
boite postale 941631-Rue Ishag Aledwan-immeuble no. 16 Amman -11194 lardanle en qualité de
demandeur et représenté par 5ara Ferrer Olivella, en collaboration avec ;

1. Leconseil en planification et développements.r.|. [PROGES), Bue Appennini 46, 00198 - Rome,
Italie, représentg par Marco Francesco Falcetta, partenaire 1 ;

2. Ente gestore Riserve Lago di Tarsla e della Focedel Flume Cratl = Associaziona Amici deilla Terra
{AdT) Onius, Rueippolito Nievo 62, 00153 Rome, italle, représenté par Monlca Tommasi,
partenaire ;

3. la Société Royale de Conservation Marine de Jordanie (JREDS), boite postale 2353, Al Farabl
5t. Fifth Area 77110, Agaba lordanie, représenté par Ehab Eid, partenaire 3 ;

4. LUinstitut Mational des Sclences et Technologles dela Mer (INSTM), 28 Rue 2 Mars 1934- 2035
Salammbd, représenté par Hechmi Missaoul, partenaire 4 ©

5. Laréserve Naturelle des edtes de Tyre (TCNR), Boulevard Président Nabih Berri- Tyre Lebanan,
représanté par Hasan Dbouk, partenaire 5.
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Ont soumis une proposition de projet intitule “MEDiterranean Forum For Applied Ecosystem Based
Management” « MEDAEBM » dans le cadre du premier appel & proposition du programme ENI CBC
Med 7014-2020 et ont officiellement signe le Partnership Agreement en aodt 2018,

Que le PNUD, en gualité de demandeur du projet a signé un contrat avec I'Autorité de Gestion (MA)
pour la gestion du projet MEDSEBM A_B.4.4_0223 dont le budget total est de 3.310.237,60 € el que
le cofinancement du programme ENI 2014-2020 est de 2,979,213.84% qul correspond a 90% du budget
total du projet.

Que le PNUD et ses partenaires doivent assurer une contribution financiere enuivalente 3 10% du
budget total du projet.

Oue le budgst alloud a I'NSTM s'éléve & un maximum de 376,747.00 € dont 339,072.30 € sont finance
par I'Union Européenne, ce qui correspond & 30% du budget alloué & I'INSTM, et 37,674.70 €
correspondant au co-financement assure par I'INSTM, c& qui représente 10% de ce budget.

Etant donné gue @

L'INSTM est impligué dang tous les Work Packages (WP) du projet MED4EBM (WP1, WP2, WP3, WP4,
WPS et WPG) et doit organiser, diriger et mettre en ceuvre toutes les activites pour e développement
affactlf de I'ensemble des mesures de la gestion basée sur les protocoles de la gestion Imtégrée des
zones cotieres (ICZM), et cedl par toutes les institutions locales et les partles prenantes concernees
dans les fles de Kneiss.

Attendu
L'IMSTM [Partenaire 4 du projet] cherche & engager un auditeur pour |a vérification des dépensas du

projet "Mediterranean Forum For Applied Ecosystem Based Managamentt” MEDAEEM A_B.4.4 (229
finance dans le cadre du programme ENI-CBC MED 2014-2020.

ANMNONCE

Art. 1- Objet de la consultation
U'INSTM {Partenaire 4 du projet) cherche & engager un auditeur externe pour fa vérification des

dépenses du projet “Mediterranean Forum For Applied Ecosystem Based Manogement” MEDSEBM
A_B.4.4 0229 financé dans le cadre du programme ENI-CBC MED 2014-2020.
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Art. 2 - Objet du service et procédures de réalisation

L'auditeur est responsable de la mise en couvre des procédures relatives a annexe 1 @ Conditions
particuliéres contrat de subvention- Vérification des dépenses,

L"auditeur recevra une copie en langue anglaise du contrat de subvention, du formulaire et du budget
du projet afin d'acquérir une connaissance approfondie des termes de conditions du contrat et de ses
annexes ainsi que les informations relatives a son mandat

L"objet du service est I'élaboration de rapports finanders intermiédiaires et finaux retatifs au contrat
de subvention pour [a période de 36 maois (sauf prolongation accordée par le Management Authority)
dans le cadre du projet MEDAEBM A_B.4.4 0225,

L'auditeur devra daborer 3 rapports de vérification des dépenses an langue anglalss (woir Annexe 1:
Expenditure and revenue verification procedure, Annexe 2: Controf Check-list, Annexe 3: Individual
report, Document and List of contracts et Annexe 4: List of factual findings., and Template Audit
Contract), lors de la mise en ceuvre du projet : [@ premier rapport aprés un an du lancement du projet
gt avec le premier rapport intermédiaire, le deuxidéme aprés la deuxidme année et avec le deuxidme
rappart interméadiaire, et le final apres la troisieme annee et avec |e rapport final du projet.

En outre 'INSTM peut s"adresser & auditeur en cas de besoin d'avis oo de renseignements relatifs aux
dépenses du projet.

La vérification des dépenses se référe a I'implémentation des procédures relatives 3 la réalisation
financiére comme indiqué dans le contrat de subvention,

La prestation devra se réaliser personnellement par le candidat sélectionné et en pleine autonomie:
Pour la realisation des activités prévues, l'auditeur utilisera le personnel de sa structure et des
equipements de sa proprieteé.

Art.3 = Honoraires et modalité de paiement

Les hangraires bruts du mandat, TVA non inclus, pour toute la durde de la collaboration ne dépassent
en aucun cas les 6.000,00 € (Six mille eurps) et seront conformes & la ligne budgétaire
& WPL.55 PP4. 77166 — External Services (External expenditures verifications.

La liguidation et le palement du montant seront réalisés dans le délais maximum de 30 jours dés la
réception de |z facture de 'auditeur sulte & la réalisation de vérification des dépenses présentée au

demandeur principal. De toute manlére, le paiement de la facture de I'audit est strictement lié 3
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Art.4 = Durée de |a collaboration

La collaboration avec I"Auditeur démarre a partir de la date de signature du contrat de collaboration
et pour toute la durée du projet, jusqu'au mpis d'octobre 2022 date de [a fin du projet sauf
prolongation accordée par le Management Authority (MA).

Art. 5= Conditions de participation
L*auditeur externe doit remplir au moins les conditions générales at professionnelles suivantes :
5.1 Conditions générales :

1. L'auditeur dolt étre un expert-comptable ou un bureau d'expertize comptable membre de
I'ordre des experts comptables de Tunlsle & |a date limite de ka réception des offres. Pour les
bureaux dexpertise comptable, I'équipe intervenante doit comprendre au moins un membre
ayant |a gualité d'expert-comptable.

2. Le participant ne doit pas, a |a date limite de |a réception des offres, &tre en train d'accomplir
des tiches spéciales liées au sulvi, & l'organisation, a la comptabilité ou 3 'assistance-consell
dans I'organisation concernée (INSTI).

3. Le particlpant ne doit pas &tre dans 'un des cas d'exclusion prévus par la législation en vigueur.

MNe peuvent particlper & la procédure de sélection que les experts comptables et les bureaux
d'expertise comptable dont les noms figurent sur la liste détenue au niveau du Contréle Général des
Services publics & fa Présidence du Gouvernement désigné en tant que Point de Contact de Contrile
(PCC) et arrétée suite 3 la sesslon de formation organisée le 23 Octobre 2019 au profit des experts
comptables en concertation avec I'ordre des experts comptables de la Tunisie,

5.2 Conditions professionnelles ;
Le signataire des rapports d'audit doit 8tre un expert-comptable et membre de I'Ordre des Experts
Comptables de Tunisle. || s’'engage a réaliser la mission conformément aux normes et & la déontologie
exposées dans les TDR (Termes de références) du contrat de subvention.

Les conditions susmentionnées doivent &tre remplies par les candidats 2 13 date limite de préssntation
des candidatures indiquée dans la consultation,

L'absence de I'une des conditions générales ou professionnelles requises entraine 'exclusion de la
candidature de la procédure de sélection. Toute demande d'explication devra étre adressée 3 |a
Coordinatrice du projet Madame Amel Beliaaj Zouari via son E-mail ; gmel rouari@instm.rrt.tn et ce
jusgu’au 5 jours avant la date limite de la présentation des eandidatures.
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Four plus d'informations complémentaires sur be projet vous pouver visiter ke site web -
hittpe Fenanwd. enichomed., eudf projecis/ MEDMERL

Art.6 = Modalité de soumisslon

Les experts comptables ou les bureaux d'expertise comptable dolvent envayer leurs dossiers par
courrier postal ou les remettre directement au Bureau d'ordre de 'institut National des Sciences et
Technologies de la Mer contre décharge, a l'adresse suivanie

28 Rue 2 Mars 1934, Carthage Salammba 2025, Tunis - Tunisie Au plus tard le 31/08/2020 a 12h00
heure de la Tunisie,

L'enveloppe doit mentionner [a spécification suivante :

Consultation 03/2020/MEDJEBM/INSTM pour la sélection d'un auditeur externe podr la vérification
des dépenses du projet MEDJEBM A_B.4.4_0229 » A ne pas ouvrir avant la séance d'évaluation.

Les offres parvenues aprés (2 date et I'horalre du 31/08/2020 & 12h00 heure de la Tunisie ne seront
pas prises en considération, le cachet du bureau d'ardre de FINST falsant fol.
La soumission est présentée en une seule étape. Elle comprend I"offre technigue =t Foffre financiére,
ainsi que toutes les pitces et documents demandés.
Toute offre ne remplissant pas bes conditlons susmentisnndes sera exclus.
Le participant soumet I'offre avec les documents nécessaines 3 la prasentation de la candidature,
Toutes les pages des termes de référence et des annexes doivent &tre visées. La derniére page daoit
contenir la date, la signature du participant et son cachet.
Est rejetée toute offre
Parvenue apris les délais (e cachet du bureau o ordre fasant fod).
Mon Termes,
Comportant les coordonnges du candidat sur Penveloppe.
- Dont un decument ou plusieurs documents demandés ne sont pas présentés ou qul
ne 50nt pas présentés conformement aux exigences de Particle 7 de ces TDR.
Ma répondant pas aux termes de référence ou dont le participant v a apporté des
modifications.
Dant |'expert-comptable signataire des rapports ne figure pas parmi Péquipe
intervenante,
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Art.7 — Pieces constructives de I"ofifre

Le dossier comprend obligatoirement les pieces suivantes ;

Les documents administratifs et techniques Les obligations du participant i

- LlesTDR Ditpnent signis, visés et portant le cachet du
candidat {du bureau).

Les annexes des TDR en langue anglaise Diment signés, visés et portant le cachet du
{Annexe 1: Expenditure and revenue candidat (du bureau).

verification procedure, Annexe 2: Control |

Check-list, Annexe 3; Individual report,
Document and List of contracts et Annexe
4: List of factual findings., and Template
Audit Contract].

Une déclaration sur honneur présentée Déclaration portant signature du participant,
par le participant attestant qu'il n'était pas | son cachet et la date,

employé par le bénéficiaire ouqu'il & 2ant
passds au moins 5 ans de la fin de |3
relation de travail au sein de I'organisation.

Une dédaration sur I'honneur présen’ré& Déclaration portant Iz signature du pamq;lp..an[,
par le participant attestant qu'il n'est pas | son cachet et la date.

dans I'un des cas d'exclusion prévus dans |a
legislation en vigueur.

= Une déclaration sur I'honneur présentée | Déclaration portant la signature de I’:-::-:r.:;en-
par le participant, portant son engagement | comptable, le cachet du cabinet et 13 date.
a signer Foffre et kes rapports de
werifcation financiére et gu’il est un
représentant du bureau de Feepertise
{pour les bureaux d'expertise).
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Une cople du dipldme d'expertise
comptable du participant {dipléme des
Finternvenant catégorie [A) pour les
bureaux ainsi gu'une copie des diplames
universitaires des membres de I'éguipe)’.

Line attestation d'inscription & I'Ordre des
Experts Comptables de la Tunisie
(attestation d'Inscription & 'ordre pour
I'intervenant catégorie(A))’,

CV du participant présentant I'experience
en matiére d'audit des projets (les CV de
tous les membres de I'dguipe pour les
bureaux d’experilse comptable répondant
a cet appel).

oV portant [a s!gnalure-ﬂh'ﬁéﬁiﬁb;ﬁt' fﬁur les
CV des autres membres de I'équipe, ils doivent |
comporter leurs sipnatures ainst gue celle du
participant catégoria | Al}.

- Laliste de Véguipe intervenante 1E|-|?'zur Ipg
bureaus d'expertize).

Liste portant k3 sipnature de 'intervenant

catégorie a), le cachet du cabinet et fa date.

- Laliste des orpanisations auprés
desquelles, le participant a réalisé une
mizsion d'audit de dépenses dans ke cadre
de projets de coopération.

La liste doit porter la signature du participant,
son cachet et la date.

MB : Les missions qul ne sont pas appuyées par
des justificatifs (contrats, note d‘honoraire, ..}
ne sont pas prises en compte dans la note
attribude par la commission.

Les documents financlers

Les obligations du paﬂl:iipa nt,

Loffre financiére en toutes lettres at en
chiffrias.

Dament signée, visde ¢l portant be cacher du
candidat {ou du bureau).

! La wérification de ce document sera assurée par la commission competente

git o’ une candidature d'un expe
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Art. 8 Examen des candidatures

Les candidatures présentées dans les délais prévus dans la consultation de sélection de 'auditeur
externe sont examindes par la Commission competente aupres du PP du projet.

Seuls les candidats qui remplissent toutes les conditions seront admis a la selection.

La commission compétente peut inviter, be cas échidant, par éorit [fax, e-mall, lettre..), les participants
guin'ont pas présentd tous les documents administratifs et technigues requis a compléter lzurs offres
dans les sept jours (ouvrables) suivant |a date de la demande, par courrier ou en bes déposant au
bureau d'ordre de 'INSTM, 28 Rue 2 Mars 1934, Carthage Salammbd 2025, Tunis - Tunisie. L'offre est
exciue #n cas de non-respect du délai supplémentaire ou en cas de la non présentation des documents
requis,

Art, 8 Méthodologie de dépouillement des offres

9.1 Offre technique

La Commission evalue les affres technigues des candidats et artribue une note technique (NT) suivant
les crivkéres subvants

Les critéres d"évaluation Le baréme d'évaluation Mombre de
points
—
Ancienneté d'inscription du participant 3 & Modns de 03 ans 30 paints
Fordre des experts comptables (du| e  Entre 03 et07 ans: 35 points 40

participant signataire des rapports pour s Au-deld de 07ans 1 40 points
les bureaux d'expertize comptables

participants}.
Mombre de missions en tant qu'auditeur * 10 points pour chague mission
de programmes ou de projets de dans la limite de &0 points, &0

coopération [(internationale, réglonale,
multilatérale, bilaterabe..} .

Le Total 100

"Me seront prise en compte par la commission gue les missions dont Fauditeur apporte une piap
justificative de son accomplissement [contrat, convention, note d'henoralre...).
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9.2 Offre financierae

La commission classe les offres financieres d'une facon croissante. Elle attribue la note financiére [MF)
maximale de 100 points & l'offre la moins dizante, Les autres notes seront  atiribuées
proportionnellernent a la note maximale (en application de |a régle de trois),

Exemple ;
Supposons que £ offres financibres sont parvenues ayu hénéficiaire comme suit

N* de Offre | Montant (Milles Dinars)
1 65
E a0
3 20
4 8

Le nombre de points octroyés 4 chaque offre sera comme sut -

Offres (Par ordre croissant) | Montant [nilles I:Iinavr;]_- Nombre
de
points
3 20 100 '
2 a0 50
|1 65 30,77
4 85 123,53

Et ce en appliquant Ia formule suivante (pour cet exemple) : 100%20 / OF
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9.3 Note globale
La note glohale (NG} et calculée selon @ formule suivante :
NG = iﬂT+HF: ,||ll F 4

La Commission compétente sera responsable de ;
= Arréter la liste de candidats gui ne sont pas admis, en précisant la ralsan de Pexclusion. Les
participants non retenus ne pourront contester, pour quelgues matifs que ce soit, le bien
fondé du choix de la commission, ni étre indemnisés de ce fait.
Arrter la liste des participants admis [classement avec les notes correspondantes).
La commission se résenve la possibilité de ne pas donner sulte & "appel § candidature sl elle juge
quelle n'a pas obtenu des offres acceptables.

Art. 10 — Mentions supplémentaires

La sipnature du contrat entre le bénéficiaire et Fauditeur nécessite la validation préalable doe choix de
I"auditeur par ke Contrile Général des services Publics en sa quallté de Point de Contact de Contribe
(PCC) des programmes de coopération transfrontalicre.

Directeur General de I'INSTM Coordinatrice du projet MEDAEBM
Hechmi Missaoui Amel Bellaj Zowari

L D i e st oo Programme de Coopération
des Saancge Teckrokas f B e ENI CBC Med 2014-2020
{ni MISSACUL Projet MEDAEBM (A_B.4.4 0229)
‘.Euurdinatri:e du Projet

.0 Amef/Beﬂa?}Euarf '

Signe:
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Expenditure and revenue
verification procedure

ENI CBC MED PROGRAMME 2014-2020

09.12.2019
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The Lead Beneficiary / partner accepts that the ability of the Auditor to perform the procedures required by
this engagement effectively depends upan the Lead Beneficiary / partners’ commitment (and as the case
may b its affillated entity/ies) to provide full and free access to its (their) staff and its {their) accounting
and bookkeeping system and underlying accounts and records,

The Auditer' (or public officer, if relevant) is responsibie for performing the agreed-upon procedures as
specified in this dotument. ‘Auditor’ refers to the audit firm contracted for performing this engagement
and for submitting 2 report of factual findings to the Lead Beneficiary / partner,

‘Auditar’ can refer 1o the peradnor persons conducting the verification, usually amember of the audit team
whao is responsible for the engagement and for the report that is issued on behalf of the firm, and who has
the appropriate authonty from a professional, legal or regulztory body.

Engagement Type and Objective

The objective of the expenditure verification is for the Auditor t6 carey out the speciflc procedures listed in
this annex through the control check-list and to submit to the Lead Beneficeary / partner a report of factual
findings with regard to the specific verification procedures performed.

Werification means that the Auditor examines the factual information in the Financial Report of the Lead
Beneficiary / partnet and compares it with the terms and conditions of the Grant Contract. As this
engagement |5 not an assurance engagement the Auditor does not provide an audit opinion and expresses
na assurance. The Managing Autharity assesses for itsell the factaal findings reported by the Aeditor and
draws its own conclusions from these factual findings.

Standards and Ethics

The Auditor shall undertake thiz engagement in accordance with:

- the International Standard on Related Services ("1SHS') 4400 Engagements (o perform Agreed-upan
Procedures regarding Financial iInformation as promulgated by the IFAC

- the IFAC Code of Etfics for Professional Accountants, developed and ssued by IEACs International
Ethics Standards Board for Accountants [IESBA), which establishes fundamental ethical principles
fur Auditors with regard to Integrity, objectivity, independence, professional competence and due
tare, confidentiality, professional behaviour and technical standards, Although 1SRS 4400 provides
that independence is not @ requirement for agresd-upor procedures engagements, the ENI CBC
Implementing Rules requires that the Auditor @ independent from the Beneficiary(ies} and
complies with the independence requirements of the IFAC Code of Ethics for Professional
Accountants.

Evidence and Documentation

The Auditor plans the work sa that an effective expenditure and revenue verification can be performed.
The avidence to be used for performing the procedures in the control check:ist is all financial and non-
financial information which makes it possible to examine the expenditure and revenue declared by the
Lead Beneficiary / partner in thie Financial Repart.

The Auditor uses the evidence obtained from these procedures as the basis for the repart of Factual
findings. The Auditor documents matters which zre important in providing evidence to suppert the report
of factual findings, and evidence that the werk was carrled out i accordance with 15RS 4400 and these
procedures. The Managing Authority, the Control Contact Paints of the country of the Lead Beneficiany /
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* Muoreover, for the purpose of the procedures listed in control check-list, records, accounting and
supparting documeants:

shall be easily accessible and filed s as to facilitate their examination;
- shall be avaiiable in the original and / or electranic form’,

- records and sccounting and supporting documents should be avaliable in documentary form,
whether paper, electronic or other medidm (&g, a written recard of a mesting Is mare refiable than
an oral presentation of the matters discussed), Electronic documents can be accepted only whese:

- the decumentation was first received or created (eg, an arder form or confirmation) by the
Lesd Beneficiary / partner in electronic farm: or

the Auditor s satisfied that the Lead Beneficiary / partner uses an electronic archiving system
which migets gstablished standards (e.g. a certified systerm which complies with natlional law}.

= should greferably be oblained from mdependent sources outside the entity (an original supplier’s
Invgice ar contract is more reliable than an internally approved recelpt note);

- which s generated internally is maore rellable if it has been subject to contral and approval;

abtained directly by the Auditor [e.g. inspection of assets’) is more reliable than evidence obtained
indirectly {e.g. inguiry sbaut the asset)

If the Auditor finds that the above criterta for evidence are not sufficiently mat, he/she should
detail this in the factual findings.

1.3 \erification coverage of expenditure and selection of expenditure items

The Auditor applies the principles and criterta sel out below whean planning and performing the specific
verification procedures for selected expenditure, Value shauld be the principal factor used by the Auditor
To select edpenditure items or classes of expenditure items for verification, The Auditor selects high-valus
expenditure iterms 10 ensure an appropriate coverage of expenditure

Verification by the Auditor and verification coverage of expenditure items does not necessarily mean a
ramplete and exhaustive verification of all the expenditure items that are included In & specific expenditure
heading or subheading. The Auditor should ensure a systematic and representative verification. Depending
on certain conditions (see further below) the Auditor may obtain sufficient verification results for &n
expenditure heading or subhsading by looking at a limited number of selected expenditurs items,

The Auditor may apply statistical sampling techniques for the verification of one ar more expenditure
headings or subheadings of the Financial Report. The Auditor sxamines whether ‘populations’ [ie
expenditure subheadings or classes of expenditure items within expenditure subheadings] are suitable and
sufficiently farge (i.e. are made up of large nembers of items} for effective statistical sampling.

if applicable the Auditor should explain in the report of factual findings for which headings or subhezdings
of the Financial Report sampling has been applied, the method used, the results obtained and whether the
sample is regresentative,

The Expenditure Coverage Ratic ('ECR’) is the total amount of expenditure verified by the Auditor,

Expressed as a percentage of the wotal amount of expenditure reported by the Lead Beneficiary / partner in
the Financial Repart,

Electranic documeists [Le Sroices, e-tickeis) are nor oopies or seanned kg inealy

T The auditee skall da 3 porsonal inspettion of any assetd acquired by the profect [e ) computers or Infaastmickone)
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Control check-list

[Project Acronym and ref. number]
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U applicable] The total revenues and contributions by thivd parties

verified Is:

ELIR <3, ni x>

-[If applicable, and only in the final repart] The profit deriving from a

surplus of income over expenditures is:

Type of the verification:

On-the-spot verification{s)

Experditure verfied on-the-spot:

ELIR =x s s

DDnI',.r desk-based check I

|__._E|nv:l-.ﬂ:Fes on-the-spot verification

Cate: dd Moath vyl
Placeis):

[ ] prernises of the
beneficiary<indicate address>

[ ] place of project outputs<indicate

atdrecss

D other jplease indicate)

<inditate address>

EUR <x, wuy, xx>

Format in which documents were made availzble

D origindl [including electronic)

[] copies lincluding alectronic]
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Checks

Yes/No
M.A,

All expenses have been actually Incurred and paid by the
Lead Beneficiary/partner, and they can be verified on the
basls of adequate original supporting dacuments

All exprnses are directly related to the project, necessary
for its implementation, and they are in accordance with
the approved budget

=)

All expenses have been incurred® and paid between the
date of start of the project and the end date of the

relevant reporting penod or end of implementation
| period, with the following exceptions:

= preparatory costs incurred after the publication of
the call for proposals and before the submizsion of
the proposal;

= costs related 1o the financial guarantee (if
requested}, which may be incurred after the
contract is entered into force, and before the stert
of the implementation period;

« pxpenditure verification and final evaluation of the |

project, which may be incurred after the
implementation period of the project and paid after
the submission of the Final report (the expenses to
be paid afterwards are listed in the final report
together with the estimated date of payment)

Al expenses have been incurred in the Programme
aligible area, with the ekception of the participation in

| meetings and events oul of the Programme eligible
territories that was already foreseen in the description of |

the project or specifically authorised by the MA

The exchange rate for converting expenditure incurred in
national currency into Euro has been properly applied, in
atcordance with the provisions of the Grant Contract

amount of declared expenditure for all relevant items

Any ineligible expenditure, including contributicns in

| kind has been excluded from the declared expenditune

Any recoverable VAT has been deducted from the

"ok refoting to services and works shall relate to acthn i performed diring the mplemeniation peried” (aroicle 48

of EMI CEC IR).
L
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| 3. Investments or Infrastructures

Chiaths ‘ "'?:‘:"“ Commants

The building permit & issued on benalf of the I.E-:id|
| Beneficiary/ pariner

I Handowver of the site and floor plan of the Investment bermimals |
containing topegraphic positions |5 dated, signad [with the name |
mentionad in the clear] and stamped by ali persons mentioned in |
program Eracking and guality control work

The program tracking and guality controd work is covered by the .
relevant  public supervising  body, sipned by the leaal |
representative [ project's technical designer znd contractor '

Date of issue of commancemant order of work predates any .
analysis bulleting, the minutes of the hidden works and minuzes |
an determined phases |

Cuality: reception minotes, minates for hidden works and |
decisive phases are developed in accordance with and quality
contral of works from the technical project, are signed and |
stampeed by all participants to its elaboration '

Paymenl statements of works and centralized payment
| statements are signed with the name mentioned in clear and
dated by the legal representative [/ technical representative, the :
tutor [/ supervisor inspector {with attesting certificate) and |
! canbrachor |

The total amount of pagment staterments ler woark matches the
| value of the centralized work situation

| Work execution is in accordance with the time schedule of warks

— i e

| Analysis reports for Incorporated materiais and certificates of
quality / compllance of materials used in construction were
| verified by the auditor/public officer during the site visit

Type and quantities of works performed and reflected i the
payment statements are found an site |

Anafysis reports are ssued by authorized laboratories and their f
autharization is valid [kas not expired]

Unit prices from payment situations are less tham or egqual to

thase from the winning bigd unit prices which = attached to the
contrack execution
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Calculations for each category of works (quantity, unil price and |
value) are corract

Works. from payment situations are executed according to the
time schedule and don't exceed the contracted budget

4. Eguipment
Checks RaaNe Comments
—_— —H'Ar = —
The equipment purchased is necessary for the project
implamentation and s foreseen im the approved Grant
Conkract
The equipment 5 wused exclusively for project
implementation
Documents on the selection of the suppliers are available |
The contract laying down the purchase of equipment in the |
framework of the project is available [
| The evidence of the purchase of equipment is available (e.g
inventory of the eguipment purchased)
The actual equipment provision and its consistency with the
conditions of the supply contract, the Grant Contract and its
annexes have been werified,
Proof of payment iz available
5. External Expertise and Services
a) EXTERNAL EXPERTISE |
Checks I ?::iﬂu J Comments

| Services provided by the external experts are directly
refated to the project, the related activities are ‘
explicitly stated in the approved Grant Contract

Documents an the selection of the external expert |

i {er service company] are svailable i

Lead Beneficiary/partners of the same praject or any
affiliated entity are not contracted as an external |
EXPErt ar a sub-contractor.

e

10
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Al costs are real, directly related to the project and
hawe not been declared under ather budget fines

.'E:lnllll eligible expenditure acoording to the Grant
Contract are declared

= charges for transpational financial transactions;

= bank charges for opening and administering the |
account or accounts where the implementation

j aof & project requires @ separate -acoount or ..

accaunts to be opened; |

|- the cost of guarantees provided by a bank o
| other financial institution to the extent to which
'i the pusrantess are reguired by national or
| Community legislation;

- |egal consultancy fees, notarial fees if they are
directly linked to the project and are necessary
for it implementation

Proof of payment is avaitable

I d) Promotion Costs

Checks

Yes/No
MLA.

Comments

Frometion cosis are directly related 1o the project
and have not been declared on other budgeted lines, |

The evidence of the work carried out bw the service

pravider is - avadable {brochures, project website,
etc.) |

According to this evidence, the information and
publicity requirements of thé Programme are
rispeched

Proof of payment is available

&) Other Services

Checks

Yes/No
ML

Comments

Costs are directly refated to the project and the i
refated actrities are mentioned in the approved
| Grant Comtract

—

' Documents on the selection of the service providers
or the sub-grantees are available

12
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equipment or in'.-esl:mewr!..-'mfrasn:uctur& Ih a"ﬂéuu.ﬂtf' |
according o the Grand Confract, national  and
community rules

The contracts have not been artificially sglit |

Public - procurements arg documented (&g aw:rdl
criteria, requests for offers, offers, reports from |
evaluation committer, contracks are available]

- Bids have been submitted and kept [until the |
deadiing explres) In a way that the principle of |
secrecy Is respectod

= The tender prices are in ling with market prices

= There are no situations of contral or connection
among bidders of thi wame tender

in case of nepotiated procedure, the invited
bidders are included in a list or in any case thel
existence is veritied by checks of pubiic registers

=

- Al financial flows are tracked with the indication |
of the name of the programme and the project

The offers are complete and regular

All the persons Inwolved in the tender launching,
processing and evaluation have signed declarations on
absence of canflict of intarest

There s & furctional separation  between  who
processes the tender documents and who selecks the
offers

Rules of nationality is respected, that is, therz s no
restriction for participation in tenders for reason of
| mationality of the tenderer!

o =S

Al supplies and materlals purchased for contracts
above 100.000€ are originated in the eligible countries
for the European Meighbourheed Instrument®

——

In case of direst award, verification of the compliance
with the rules and conditions (thresholds, negotiated |
proceduras) has been carried ouf

In case of comtract modification, the total amount of
Ehne contract does nol exceed the reference threshold

In steowcance walth articles £ 2 ol Aegulation 23652004
“in actordanoe withartickes 2.4 ang T ol Regudation 285/ 2012
14
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ANNEX - RISK INDICATORS PROCUREMENT

« Inconsistencies in the dates of the documents or llogical seguence of dates. Examples:
- [HTer dated after the award of contract or before the sending of the invitations ta tender

- Offer of the winning tenderer dated before the pubiication date of the tender or dated significantly
laker than offers of other tenderers

- CHfers of different candidates participating in the same tenders all having the same date

- Dates on documents not plausible/consistent with dates an accompanying documentation (e.g, date
on the offer not plausible/consistent with the postal date on the envelope; date of a fax not
plausible/consistent with the printed date of the fax machine)

«  Unusuzl similarities in offers of candidates participating in the same tender. Examples:
- Same wording, sentences and terminclogy in offers of different tenderers

- Zame lavoul and format (e.g font type, font size, margin sizes, indents, peragragh wrapping, e1c) in
affers of different tenderers

- Simitar tetterhead paper or fogos

Same prices used In offers of different tenderars for a number of subcompanents or ling items
- Identical grammatical, orthopraphical or byping errors in offers of different tenderers
- Uze of similar stamps and similarities in signatures

« Financial staterment or other information indicating that two tenderers participating in the same tendear
are related or part of a same group (rg where financial statements are provided, the notes to the
financial statements may disclose ultimate ownership of the group. Ownership information may also be
found in public registers for accounts)

= [nconsistencies in the selection and award decizion process, Examples:
Award decisions not plausible [ consistent with selection and award criteria
- Erroprs in the application of the selecticn and award criteria

- A regular supplier of the beneficiary/partners participates as a member of a tender evaluation
commities

¢ Diherelements and exampdies indicating a risk of privilegad relationship with tenderers:
- A same tenderer {or small group of tenderers] s invited to different tenders with uniusual frequency
- A same tenderer (or small group of tenderers) wins an anusually high oroportion of the bids
- Atenderer is frequently awarded contracts for different types of goods or services

- The winning tenderer involces additional goods not foreseen in the offer [e.g additional spare parts
Invaiced without clear justification, installation costs invoiced while pot foreseen in the offer).

»  Other documentation, issues and examples indicating a risk of irregularities:
- Use of phototopies instead of original documents
- Use of pro-forma invoices as supporting documents instead of official Invelces
- Manual changes on original documents {e.g. figures manually changed, figures "tippexed"”, erc)

Use of non-official documents {e.g. letterhead paper not showing certain official and/or camipulsony
infarmation such as commercial registry number, comoarny tax number, etel).

16
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Use of this Report

The MA I8 not a party to the expenditure verification and therefore we do nat owe ar assume a duty of care
to the MA, who may rely upon this expenditure verilication report at ils own nsk and discration, The M
can assess for itselfl the procedures and findings reported by us and draw 1ts own concluseans from the
factual findings reported by us.

Yours sincenely,

Auditor's signaturg Dote aond ploce

Narre of Avditor signing

{Official stamg’)

Anpex | = Financial Beport
Annex |l - List of factual findings

Annex 1] - Check list

! Parsin or firm or both, a5 appropriste and in accardance with the compny policy

Individual Expenditures and Revenues Yerification Report — <Project Acronyms



Preject asrenym and refarence number

Reported perlod
Intenm report &:

From:

in:

List of contracts

The nseriod figures should be rounded to 7 digits afer the decimal point,

L
o

Coniracted amount {oxed,
VATLILEUR

Tok, VAT jn
EUR

Threshold 1op
MW M i

Procadine appliod (oo

TR ]

Candract iypa

Bupplivr mnims

Reported amount m
Eurrent raa o

1D code st ol
axpanditures

we | Dutp

FRa-01

[.I.l'l.‘u.dum sl e

PP

Coompatieas Pegonatsd

PRxfE

PR

F -t

PPy

a7

PPa-GA

Pets

FPs-181

PFa-11

-1

P11

PP 14

PPu-15

k|

PPxT

PRl

-1l

PEs2D

Diate

Audidor's sigratune and slamp
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Template of contract between
the Lead Beneficiary / project
partner and the auditor



Lead Beneficiary / partner letter headed paper

SERVICE CONTRACT FOR THE EXPENDITURE AND REVENUE
VERIFICATION

[Project Ref. number and acronym]

financed in the framework of the ENI CBC Mediterranean Sea Basin
Programme 2014-2020

[number of the Grant Contract]

[Name of Lead Beneficiary / Project partner - number and name]

<Full official name of the Lead Baneficiary / partner »
<Full official address>
[=VAT number=],
{‘the Lead Beneficiary / project partner '),
of the one part,
and
<Full official name of the Contractor>
[<Official registration numbers]

<Full official address=

[<WAT number=],

['the Auditor')

of the other part,

have agreed as follows:



Lead Beneficiary / partner letter headed paper

Article 1. Subject
1.1 The subject of this Contract is the individua! <or consolidated> expenditure and revenue
verification of the above-mentioned contract ["the service’).

1.2 The Auditor shall execute the tasks assigned to him in accordanee with the procedures and
templates annexed to this Contract or any update issued by the Managing Authority or the
Joint Technical Secretariat,

Article 2. Contract value

This Contract, established in [Euro] <or national currency>, is a global price contract. The contract
value is [Eurn] <national currency= <amount=.

Article 3. Order of precedence of contract documents

The following documents shall be deemed to form and be read and construed as part of this
Contract, In the following order of precedence:

= the Grant Contract and its annexes;
- Annex 1: description of the evaluation and revenue verification procedure;
Annex 2: control check-list;
Annex 3a: template of individual report
= Aannex 3b: template of consolidated report
- Annex 4: template list of findings;
= Annex 5; template of report on suspected and/or established fraud.
The various documents making up the contract shall be deemad to be mutually explanatory; in

cases of ambiguity or divergence, they shall prevail in the order in which they appear above.
Addenda shalf prevail an the document they are amending.

Article 4. Language of the contract

The language of the contract and of all written communications, including reports, between the
Auditor and the Beneficiary shall be English <ar French=,

Article 5, Communications

<Indicate here the contact persons, addresses of the Parties, their other contact details, the
documents to provide and the procedure to be used by the Parties for communication.>

Article 5. Implementation of the tasks and delays

6.1  [The start date for implementation shall be <date/date of signature of the cantract by bath
partigss]



6.2

Lead Beneficiary / partner letter headed paper

The Expenditure and Revenue Verification reports shall be delivered to the Lead Beneficiary
{ project partner within <30> calendar days from submission of the Financial report by the
Lead Beneficiary / project partner and in any case ensuring that the deadlines for reporting
according to the Grant Contract are met.

Article 7. Responsibilities

b

7.2

The Lead Beneficiary / project partner s responsible for providing the Financial Report, as
well as giving access to its accounting, supporting documents and project documentation
and physical investments to the Auditor, so that the procedures described in Annex | can
take place in due time and without restrictions.

The Auditor is responsibie for performing the agreed-upon proceduras described In Annex |
with due care and full respect of the Code of Ethics therein indicated, as well as submitting
the reports to the Lead Beneficiary / project partner. Additionally, the Auditor shall submit
the ad hoc report directly to the Managing Authaority in case of fraud. The Auditor will attend
the specific trainings and meetings for Auditors organized by the competent Programme
badies. The Managing Authority may reguest the termination of the contractls) of the
auditors not attending these events.

Article 8. Reports

21

8.2

The Auditor shall submit the Expenditure and Revenue Verification reports to the Lead
Beneficiary / project partner, with its annexes, according to the templates and procedures
established in the annexes mentioned In article 3.

In case of identification of suspected and/or established fraud, the Auditor shall submit the
Report on suspected and/or established fraud [Annex V) without delay directly to the
Managing Autharity, This report shall not be submitted to the Lead Beneficiary / project
partner,

Article 9. Approval of the reports

4.1

=2

The Financial Reports and the Expenditure and Revenue Verification reports shall be revised
by the Managing Authority and the Joint Technical Secretariat after submission by the Lead

Beneficiary. The Control Caontact Points (CCP) may assist the MA / ITS in the revision of these
reports.

Should the Ma naging Authority, the loint Technical Secretariat ar the Control Contact Points
have any doubt concerning the findings indicated in the expenditure snd revenue
verification report, the Auditor will receive 2 request for clarification via the Lead Beneficiary
{ project partner, which will be answered in a maximum of 7 calendar days.



Lead Beneficiary / partner letter headed paper

Article 10. Quality control by the programme bodies

10.1 The Managing Authority, the Joint Technical Secretariat or the Control Contact Points may
carry out quality control of the work carried out, including the examination of the working
papers, at any moment during the execution period of the Grant Contract.

10.2 As a result of the guality control, the Managing Authority may reguest to the Lead
Beneficiary / praject partner the early termination of this contract. Soch termination shall be
free of charge for the Lead Beneficiary / project partner.

10.3 As a result of the quality control, the CCP may remove the Auditor fram the long {or short)
list' of authorized auditors or, In case of no list, the Managing Authority may exclude the
Auditor from any work in the framework of the Programme

Article 11. Payment

Payments shall be made in accordance with the following options:

Report [EUR] [<ISO code of natienal currency>]
1 <X of the contract waluas
A= X% of the contract values
' Final report <X % of the contract value:> |

«Tatal contract value> |

Article 12, Settlement of disputes and applicable law

12.1 Any disputes arising out of or relating ta this Contract which cannot be settled amicably shall

be referred te the exclusive Jurisdiction of the courts of location of the Lead Beneficiary /
project partner.

12.2 This cantract shall be governed by the law of the country of the Lead Beneficiary / project
partner,

T Oy i s the pounbey has set up 3 e o short liet of audidoes



Lead Beneficiary [/ partner letter headed paper

Article 13. Data Protection

13.1 Any personal data included in the contract shall be processed with the Regulation [EU)
2016/679 of the European Parliament and of the Council of 27 April 2016 (GDPR - General
Data Protection Regulation) on the protection of individuals with regard to the processing of
personal data. The data shall be processed solely for the purposes of the performance,
management and monitoring of the contract by the Lead Beneficiary / project partner
without prejudice to possible transmission to the bodies charged with monitoring or
inspection in application of EU law, The Auditor shall have the right to access hisfher
personal data and to rectify any such data.

13.2 The Auditor shall undertake to adopt technical and organisational measures to address the
risks inherent in processing and in the nature of the concerned personal data and fimit
access to the data to staff strictly needed to perform, manage and monitor this contract

Article 14. Further additional clauses
zAdd other relevant clauses.»

Dane in English (or French) in two eriginals, on the <dd Maonth wyyy=

For the Contractor For the Lead Beneficiary / project partner
Mame: Marne:

Title; Title:

Signaturea: aignature:

Date: Cate:



